
CRP - ICGEB Research Grants Programme 
Guidelines for Liaison Officers 
Evaluation and Endorsement 

1) Research grant applications are submitted online by the Principal Investigators and each
complete submission of a specific country will be visible to the respective Liaison Officer for the
evaluation and selection of those to be endorsed for the annual call.

2) As Liaison Officer you will be notified by email (from ISG@icgeb.org) every time a full
application has been submitted.

You will be able to view the full proposal and relevant attachments by accessing the ICGEB portal 
from the link provided. 

You will be able to share the link with any member of the selection committee and/or other reviewers 
appointed for the internal selection of the applications. 

By clicking on the link, you will be able to visualize all the applications submitted for your country 
and access each individual submission.  

You can choose the proposal you (or other reviewers) wish to view and the relevant attachments by 
clicking on the corresponding green buttons “Show details” and “Attachments”. 



3) On 1 May 2022, after the deadline for submission of applications, an automatic message will be 
sent reminding you to proceed with the selection and endorsement phase, which will conclude 
on 31 May 2022.

At the link provided in the message, you will reach again the table summarizing all the applications 
submitted for your country and you will also be able to proceed with the endorsement by clicking 
on the new green button “Endorsement”. Please note that this page will be visible to you only as 
Liaison Officer. 



We wish to remind you that the maximum number of project proposals that can be endorsed by 
each Member State is three (3) for standard research grant applications, plus two (2) 
additional Early Career Return Grant applications. 

There is an automatic counter that will inform you when you have reached the maximum number 
of applications you can endorse. It will not be possible to exceed the numbers specified above. 

4) For each application you will be asked to provide a brief note/comment to support your decision
relevant to the endorsement (in case you decide to endorse or not the application). This field is
mandatory, if not completed you will not be able to proceed with the evaluation and to confirm your
decision.

IMPORTANT: This comment/note will not be shared with the applicant but viewed by the CRP 
Committee only. 

You can save your comments by clicking the green “Save” button to have the possibility to revise 
them in the future. 
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Kindly note that if there is any other valid proposal that you would like to highlight for ICGEB, in 
addition to the endorsed ones, you will be able to use the dedicated space available for each 
application (“Additional comments”) and provide a justification for the CRP Committee. However, 
these highlighted applications will not be considered as “endorsed” by ICGEB or admitted to the 
present call. 

Once you complete your selection, please confirm your comments/decision by clicking the green 
“Close endorsement procedure” button.  

A pop-up message will alert you that once you submit your endorsements/comments, they cannot 
be changed: 

By clicking on OK, the following pop-up will appear: 
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At the end of the endorsement procedure, you will receive by email all the individual endorsement 
forms (one for each proposal you have endorsed) to be printed, signed and uploaded directly on the 
ICGEB CRP portal through the link indicated in the message. 

By clicking on the link, you will be able to see the list of proposals you have endorsed and upload 
the related endorsement form: 



5) Once you confirm the endorsement and upload the necessary signed forms, a new pop-up will
appear to confirm the successful upload, and CRP Unit will start to follow up the process.

6) Communication and related feedback to all applicants regarding the results of your internal
selection and endorsement will need to be sent by all Liaison Officers directly, in line with the CRP
programme guidelines. ICGEB will contact only the endorsed applicants to provide them with the
reference number assigned to each application and inform them on each phase of the selection.

Should you need further explanation or assistance, please contact our IT Unit (support@icgeb.org). 
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